e flexischools

Canteen Managers’ Guide
How to Print Labels in Advance
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Overview

1. Ensure you have FOOM 4.4.11
Call us to “lock” your orders
Export labels to XML

Import Orders to FOOM

Print labels

ok
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1. Ensure you have FOOM 4.4.11

* FlexiSchools Online Order Management
 This is the latest version - 4.4.11

o Without it you will get errors
 \WWe can send you a link to download this
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2. Call us to “lock” your orders

e Give us a call on 1300 361 769

 We will “lock” the orders so that parents
cannot cancel orders without your
knowledge

* You will then be able to get the labels
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3. Export labels to XML

Registered Users

e flexischools S — LI

w Forgot Password « Redister Mow! *

Working with these schools:  Balgowlah Heights Public School NSW - Peregian Springs State Login to website
=y S Enter username and

Password and Login

=TT = T e e i
FHom e MR o ryices SRR To stirm oriofs SN b oo SN

FlexiSchoals is Australia's leading provider of online ordering, Parents & Students

card systerms and payment solutions for schools
J Experience you can count on

Servicing over 200 schaoals, having processed aver 1.3 Find Your School
million orders Start typing your school name to search.

oo 3 Click the =choal name to see 3 demanstration
Brilliant Customer Service far your zchaol.

Free dedicated helpline for parents and schools e

Easy Setup - No Maintenance or Admin » REGISTER NOW

Independent &
. High Schools YWe look after eventhing for you

PR J Flexible Solutions b LEARN MORE
Manage all your school facilities - canteens, uniforms, :
books, events, social functions and more B ANY QUESTIONS?

Managers &
. Convenors click here

We provide solutions for Primary Schools, Secondary Schools
and Combined Schools. Only FlexiSchools provide secure,
high-guality and reliable systems that are backed by exceptional
semice.

Register My
School

Anr Cuactamar Catiefartinan Cuaarantane
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3. Export labels to XML

Feedback? Need Help? & 1300 361 769

e flexischools s ow |

m My Account Account History My Profile

nt History

: Suppher’Admin

Top-up Account

Go to Supplier Admin

My Students

TTY STauUcITcS

Start an order for s Sl Sl

Profile | Transaction Histor Remove Student

2] (change)
Add a Student
Powered br g SCOTNEY
‘*w. Copyright @ FlexiMeals 2011 | Contact Us | Terms and Conditions | Refunds Policy | Give Feedback
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3. Export labels to XML

\[ Go to Order Summary ]
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3. Export labels to XML

Open the right days’ orders
CLICK HERE
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4. Export labels to XML

Scroll to the bottom
and CLICK
“Export XML File”
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4. Export labels to XML

[ Save the file J_‘\’
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5. Import orders to FOOM

T

/ | cooRle |

[ and Import J
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5. Print labels

[ Print Labels J/
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5. Print labels

 This will give you the labels for the day

* You will not get the Items, Classes and
Sales reports

e \We can run you a Pre-Order Report, on
request, if you need one
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